SEER*Abs v2.1 3

Users Manual

October 201 8



Table of Contents

Section 1: SEER*Abs Installation ..o,

Section 2: Introduction t 0 SEER*Abs

LOgaiNg IN s e

Changing Your Password  .......ccccooeiiveeennn.
SEER*Abs Menu s, Toolbar, and Shortcuts

StAtUS BaAr oo e

Keyboard Commands ........ccccceeviieeeiiieenns
User Preferences ......occccccvveveeeeeennnnn,

Section 3: Worklist .o,

Navigation Keys for the Worklist  ............
Searching the Worklist  ........ccocoeveeriinnen.

LiSt Of TASKS  ceeeiiiiiiieeieeiieeeeiiies e

Contextual Menu for the Worklist Table
Processing an AFL ......ccccooieiiiiieciiinnen,
Opening a Record in the Worklist  ...........

Section 4: Editinga Record ...

Accessing the Record Editor  ....................

Record Data Entry FOrm ... v,

Record Editor Toolbar .........cccoceveeviivinnnnnn.
Color Codes Used in the Record Editor
Entering Values into Data Fields  ............
Field Descriptions  .......cccocoveeiiiieeiiinnnn,
Fields Lookup ......ccccovviviiiiciiiiee

Autocomplete Feature ..o e

Multi -lines text boXes .......cccceevveviiiivennnn,
Physician and Facility Lookups  ................
Staging LOOKUPS  .evvveveeeiiiiiieee e

Site - specific surgery lookup ...

Edits to Validate Data  ....cocoeeeiiiiiiiieiies e,

TeXt VIEWET v v
Record Summary Panel .........cccocvvvvvveeeeee.
Multiple Primary Rules Tool  ....................
Creating a Record from an  other Record
Keyboard Shortcuts — ..........cooooeeiiiiiiinnns

Section 5: Searching the Reference Data

Patient Reference Data  ...........cccceevvneeenns
Facility and Physician Reference Data
SEER*Rx Drugs and Regimens  ...............
Hematopoietic Disease Database  ...........

HematoDB Multiple Primaries Calculator Tool — ....ccccceeeenneee

Section 6: Synchronizing SEER*Abs with the Central Registry

EXpOrting Data  ...cccccevviiiiiiiieiis e

Importing Data  .....oooeeiiiiieee

Recovering an extracted data file ~ ......cccccoiiiiiiiienn,



Section 1: SEER*ADbs Installation

The registrydéds first installation of SEER*Abs shoul d

SEER*Abs system adm inistrator. The system administrator will configure SEER*Abs and create a
registry -specific installation  program for you and other SEER*Abs users at the registry.

To install SEER*Ab s on your computer

1. The SEE R*Abs software requires Java 1.8 .0 or later. F ollow these steps to determine the
version of Java installed on your computer:

a. Enter fjava i version 0 ata DOS prompt .

b. If you do not have the required version , U ninstall the existing version of Java and
install the latest version. More information related t o the appropriate version of Java
is provided onthe  SEER Web site ( http:// seer.cancer.gov/seerabs).

2. Install SEER*Abs by executing the SEER*Ab s i nstall er provided to
SEER*Abs system administrator. Please refer to the SEER*Abs Insta llation Guide or

you

be

by

documentation provided by your r eforifustierinsttustions.y st em ad mi



Section 2: Introduction to SEER*Abs

Install your registrybés version of SEER*Abs on your
patient and re cord data are displayed in the system, the availability of reference data, your
username and initial password, and your Abstractor
assistance with the SEER*Abs installation or to request changes to the confi guration.
Logging In
Your user name and initial password were defined by
SEER*Abs was configured for your laptop. If a shortcut was created, the SEER*Abs icon will be
displayed on your desktop or in your syste m tray.
To log in:

1. Click the SEER*Absicon ord ouble -click the seerabs.exe executable file. SEER*Abs will load

configuration files and execute initialization scripts. You may continue with the login
process while SEER*Abs loads and executes t he scripts.

2. Enteryour username and password . The username field will default to the username

entered in the previous session

3. If your work will be related to data for one facility, you may specify the Facility on the login
page. This sets the Current Facility for your session. The Current Facility is used as the
default facility in the worKkI i st cenfigdrationd eipneaplibi n g

used as a default value for some data entry fields. It may also be used in scripts that

create extracts and down load datafromyour r egi stry database. Consul t vy
SEER*Abs system administrator to determine the ways in which the Current Facility is used.
a. To specify the Current Facility on the login page, enter the facility ID or use the
lookup to sear ch for a facility. SEER*Abs Facility IDs are the same as those in your
centr al registryds data management system. f yo
do not have to enter the FAC - prefix.
b. If you are not working on data for a single facility or if you ha ve not yet downloaded
the facility list from your central registryés da
(Facility lists in SEER*Abs are updated when SEER*Abs is synchronized with data
from the registryés centr al dat abase
4. Click Login .

5. Ifthisisy our first SEER*Abs Session, you will be prompted to change your password:

a. Enteravaluein Password . Password requirements are described below in the

Changing Your Password  section of this chapter.
b. Verify the new password by re  -entering it into the Repeat Password

c. Click OK.

field.
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Changing Your Password

SEER*Abs provides access to confidential data. It is your responsibility to protect and maintain
your password according to registry policy. Your registry may require that you periodically create a
new password. If you have forgotten your password, please contact the SEER*Abs system
administrator at your registry.

To change your password:

1. Select File > Change Password . (Keyboard alternative: use Alt -F to access the file menu
and the down arrow key to select Change Password.)

2. Enteryour Current Password

3. Entera New Password . All passwords must be at least 8 characters in length. Security
measures to protect the confidentiality of patient data must include the use of strong
system passwords. Your pas  sword should:

a. Include symbols, digits, and letters of both upper and lower case. You must use at
least one lower case letter, one upper case letter, and one digit or punctuation mark.

b. Be significantly different from passwords that you have used in the pas t.
c. Not include your name, your username, your
d. Not be a common word or name.

4. Re-enter your new password in the Repeat New Password field.

5. Click OK. Your new password will be effective immediately.

SEER*AbsMenus, Toolbar, and Shortcuts

Every item onthe  SEER*Abs menus can be accessed via  keyboard short cuts. In addition, items on
the Show me nu can be accessed via toolbaricons . When logged on as a standard user, the toolbar
includes four items T Worklist, Editor, Search, and Synchronization. The menus and tools for the
standard user are described in this manual. The Configuration, Users, and Log tools are only

shown when logged on as the administrative user and are described in the SEER*Abs System
Administration referenc  e.

Toolbar for Standard Users {no Admin Tools)

£ SEER Abstracting Tool M=1E3
File  Show  Action Help

Indicates Current Yiew



File Menu

Shortcut Menu ltem

Alt+F, arrows New Abstract i opens a blank abstract record in the editor

Alt+F, arrows New <other record types> i SEER*Abs can be configured to create records
other than abstract and casefinding. If your system admini strator configured

SEER*Abs to allow data entry of other record types, they will also be listed in the
File menu.

Ctrl+Shift+P Search Patient Data T opens the Patient Data tab of the Search page. The
search filters are reset.

Ctrl+Shift+F Search Facilit ies T opens the Facility tab on the Search page. The search
filters are reset.

Ctrl+Shift+Y Search Physicians T opens the Physician tab on the Search page. The search
filters are reset.

Ctrl+Shift+D Search SEER*Rx Drugs 1 opensthe SEER*Rx drugs on the Search page.

Ctrl+Shift+l Search Hematopoietic Diseases T opens the Hematopoietic Diseases
database on the Search page.

Alt+F, arrows Backup Main Database T creates a backup of the data stored in the main
SEER*Abs database. Data entered in SEER*Abs, ch anges made to AFLs, and

changes made to the user list are stored in the main database. Reference data
are not stored in the main database and are not included in this backup.

Alt+F, arrows

Restore Main Database T overwrites the main database using a prev iously
created backup. You will be prompted to select the backup from your hard disk
or network.

Import Reference Database T updatest he reference data from a database
created by the system administrator. Y ou will be prompted to select the main
DB fold er containing the reference data  (a default folder may have been set in
your registrybés configuration).

Alt+F, arrows

Recreate Indexes I ensures that database indexes and tables are in sync.
Indexes are used by SEER*Abs to optimize database searches.

Recreating the indexes will ensure that the indexes and database are in sync. It
is a good first step to try if you notice odd results in searches or when filtering.
It should be very rare that this would need to be done.

Alt+F, arrows

Package Applicati on for Technical Support I create s a compressed file
containing the files required by the Technical Support staff to track down an
issue. Use this option only if requested by Technical Support.




Shortcut

Menu Iltem

Alt+F, arrows

Set Current Facility 1 allows you to change the Current Facility used

throughout SEER*Abs. You may select a facility or set Current Facility to none.

Current Facility is used as the default facility in the worklist and, depending on

your registrybés configuration, it gsomedathe
entry fields. It may also be used in scripts that create extracts, download data

from your registry database, or perform other functions. Consult the SEER*Abs

system administrator at your registry to determine the ways in which Current

Facilit y is used.

Alt+F, arrows Change Password T allows you to specify a new password.
Alt+F, arrows Login as a Different User i allows you to login with a different username.
Alt+F, arrows Preferences 1 displays the User Preferences dialog.

Ctrl+Shift+Q Exit 7 closes SEER*Abs. You will be prompted to save any unsaved changes.
Show Menu
Toolbar Icon Shortcut Menu Item
F1 Worklist T opens or returns you to the SEER*Abs worklist. When

you first login, the worklist filters are set to show outstanding
abstracting tasks (AFLs) for the current facility. AFLs for all
facilities will be displayed if you do not select a current facility.

F2 Editor - allows you to create new records. A bstract and

casefinding record layouts are defined for most registri es; a short
abstract layout is supported but is only available if defined in your
r egi s tonfiguasion.

F3 Search 1 opens the Search page. If you have used the Search

page in this session, the filters and results most recently displayed
are restore d.

Use thisto search patient, facility, and physician data in the

SEER*Abs database. The se reference data are extracted from the

r e gi s mairy database or loaded from external files during
synchronization. Scripts maintained inthe r e g i s Confygbration
determine the contents of the r eference data.

F4 Synchronization i allows usersto update SEER*Abs with data

from t he rda@g managenyedtsystem ;and create extract s
to updat e t h eatanagagesént sysfes.

Input Folder T displays the input folder (default folder used to
import data files)

Output Folder T displays the output folder (default folder used to
create extracts)




Action Menu

Shortcut Menu Item

Alt+A, arrows Purge Archived Data T deletes archived AFLs and/or reco rds older than that are
older than a period of time defined in registry configuration settings. Note: This
feature may be hidden in your registryds c

Alt+A, arrows Your registryd6s system administrator can ¢
actions may be listed. I f your registryos
actions, the Action menu will not be displayed.

Help Menu

Shortcut Menu ltem

Ctrl+Shift+H User Manual 1 displays this document.

Ctrl+Shift+T Keyboard Shortcuts 1 displays ali st of keyboard shortcuts. Global shortcuts
and shortcuts specific to the current page will be listed.

Alt+H, arrows Coding Manuals T Some of the SEER, NAACCR, FORDS, and Collaborative
Staging coding manuals have been distributed with SEER*Abs and can be opened

via the Help menu.

Alt+H, arrows

Version History T displays a dialogs showing the changes made to each release
of the application

Alt+H, arrows

About SEER*Abs 1 displays system information including the installed version
and credits.

Status Bar

A status bar is shown at the bottom of the screen. The contents of the status bar are described

below.

1 Your username and the current facility are displayed on the left side of the status bar. The
facility will be used as the default for filters and so me fields when entering data. If you
need to change the facility, select File > Set Current Facility.

I The name of the current module is shown on the far right side of the status bar. In the
example below, the userisv iewing the Worklist and FAC ~ -0010 is the Current Facility.

|| Logged in as depryf at FAC-0010 (Testing Hospital) |

| Showing Worklist

1 You may move back and forth from the record editor to other parts of the system without
closing the record. If a record is open in the editor:

0

The center part of the status bar contains the edit failure for the current file (if any
edit is failing for it).




o The type of record is indicated by an ID prefix or the full record ID. If the record has

never been saved, only the prefix is shown. ABS is the ID prefix  for abstract
records.
0 Mod is displayed if the record has been modified but not saved.

0 The number of failing edits will be shown in parentheses.
0 The current status of the record is also displayed.

1 The figure below shows the status bar as it would be displayed while editing an abstract
record that was saved and then modified. The modifications have not been saved. The ( 2)
indicates that there  are two edit s failing for the record

|| Logged in as depryf at FAC-0010 (Testing Hospital) | [SEER=Abs edit] Date of Disgnosis is required | ABS-000007 : Mod (2) - IN PROGRESS | Showing Editor |

Keyboard Commands

To access a menu using your keyboard, press Alt + a letter. To view the letter assigned to each
menu, only press the Alt key. A single letter will be underlined in each menu item. Alt + that
letter will open the menu. You may then use arrow keys or the key combinations listed on the
menu to access a specific menu item.

In addition to the shortcuts listed in the menus and too Ibar icons, there may be shortcuts designed
specifically for the current page. Enter Ctrl+Shift+T to view a list of the currently available
keyboard shortcuts.

E2 Shortcuts Help - SEER"Abs o[- ]
Workist {| Use the Worklist Filter
AFL Editar Enter Apply the filter
Record Editor Ctrl+R Reset the filter
Lookup (Standard) Alt+Down Expand type or status filter if they have focus
Lookup (Fadility fPhysician) Cirl+L Open facility lookup if the facility filter has focus
Lookup (Collaborative Stage)
Lookup {Surgery) Use the Worklist Table
Text Viewer | Enter Open AFL Dialog (for AFLs) or Record Editor (for Records) |

Expanded Window

Failing Edit Info Window
Search

Reference Data Window

Configuration Editor (Admin Only)

Global Shortouts

| Extract to CSV | | Close

User Preferences

To open the User Preferences dialog, click on the Preferences  underthe File menu.



Preferences - SEER*Abs [

Startup F+keys (F1-F12) by default switch between pages, but they can be re-assigned to common actions in the editor.
i Toolbar
L Worklist (7) use Fkeys to switch between pages
R_eoord Editor (@) use Fkeys to trigger record editor actions as specified hereunder:
- Key Binding
- Lookups r :
} Text Fanel F1 |Save Current Record -
- Info Panel r 1
‘.. Font Size F2 _Cnmplete Current Record -
I t/Output r 7
I;Ip“ [Outpu F3 | Show Lookup for Current Field -
[ | i InputFolder L .
+ Qutput Folder F4 | < Unassigned > - |
|
F5

Close Current Record
F& \Delete Current Record

Copy Current Record
F7

Show Documentation for Current Field
Show Failing Edit for Current Field
Show Expanded Text for Current Field

F&

tl F2

[nitiate Patient Data Search
Initiate Facility Search

Initiate Physician Search

Initiate SEER*Rx

F12 Initiate Hematopoietic Databases

F10

F11

[ Save & Close ] [ Cancel

The following parts of the application can be customized:

9 Startup 1 Toolbar : whether the toolbar should display large icons, small icons or no icons
at all. The F keys short still work even when the icons are not displayed (unless the F -keys
have been re -assigned to record editor actions, see Key Binding).

1 Startup 1 Worklist : default filter for the worklist: display only the outstanding work, or all
the records (and Abstract Facility Leads if they have been enabled in your Registry).

1 Record Editor 1 Key Binding : thisis the most complicated feature in the Preferences; it
allows the 12 F -keysto be re -map to common action in the record editor like display the
lookup for the current field, display the documentation for the current field, initiate a
physician search, etc.. By default the F -Keys are used to access the main pages of the
application (Worklist, Editor, Search and Synchronization). If the F -keys are used for record
editor actions instead, they wonodét tr i gageethe t he
Alt+Left and Alt+Right can still be used to go to the next and previous main page. The
figure on the next page shows the different option that can be assigned to the F -keys

1 Record Editor 1 Lookups : simple customizations for the lookups.

1 Record E ditor 1 Text Panel : whether the text panel (for large text fields) is shown by
default when opening a record. Note that not all record types support a text viewer; that
depends on how your Registry configured the data entry forms.



Record Editor T Info Pan el: Whether the info panel (showing the record summary on the
top of the page) is shown by default when opening a record. Note that not all record types
support a record information panel; that depends on how your Registry configured the data
entry forms.

Record Editor 1 Font Size : the default font size to use in the record editor.
Input/Output i Input Folder : the default folder to use when importing data.
Input /Output 1 Output Folder :the default folder to use when extracting data.



Section 3: Worklist

The SEER*Abs worklist displays tasks related to records (abstracts and possibly some other types if

the application has been configured to support the m) and Abstract Facility Leads ( if they have been
turned on in your Registry ). In SEER*Abs, an Abstract Facility Lead (AFL) is used to let an
Abstractor know that an abstract is needed. An AFL is a request to abstract medical records for a
patient at a specific hospital or facility. The AFL may include data items describing the patient and

case.

AFL is a n optional feature in SEER*Abs. If used, t he AFLs are loaded from registry data . The AFLs
are listed in the worklist. You would open an AFL and review the information. You could then
create an abstract record from the AFL (some fields may be auto -filled using values in the AFL).

In addition to AFL tasks, all records created in SEER*Abs are listed as tasks in the worklist. It is

possible to have tasks for each type of record supported in SEER*Abs including abstrac t records
and records designed speci fically for your registry. The task ID includes a prefix which identifies

the type of task. The prefixes can be customized for your registry, if desired. The prefixes used

for tasks in the default version of SEER*Abs are:

1 AFL 1 Abstract Facility Lead. This fileado indicates that an abstract
facility for the patient.

1 ABS T worklist task to finish an incomplete abstract record.

1 There may be other types of tasks unique to your registry.

File  Show Action Help

rFy
7 Items Type: <ANY> v Status: <ANY> v | Fadity: [FAC-0001 |Q Text: | | [ Reset ]
Last Name First Name M SSN MedRec# Facillity  LastModified  Linked Rec/AFL Status
COOPER KARL M 123456789 ABC-9456 FAC-0001 04/21/2009 1:50PM IN PROGRESS
AFL-0002 | DILLON CLAUDIA L | 990-00-0002 | 0000000002 | FAC-0001 | 04/21/2009 1:47 PM NOT ABSTRACTED
|| aBs-o00002  KAY 37 | 990-00-0003 FAC-0001 | 04/21/2009 1:47PM AFL-0003 COMPLETED
AFL-0003 | KAY QUINCY 3 | 990-00-0003 | 0000000003 | FAC-0001 | 04/21/2009 1:47PM | ABS-000002 ABSTRACTED
ABS-000003 | SUSANNE CLARK M | 990-00-0001 FAC-0001 | 04/21/2009 1:47PM AFL-0001 IN PROGRESS
AFL-0001 | SUSANNE CLARK M | 990-00-0001 | 0000000001 | FAC-0001 | 04/21/2009 1:47PM | ABS-000003 IN PROGRESS
AFL-0006 | VERA CLARC M | 990-00-0001 0000000001 | FAC-0001 | 04/21/2009 1:29 PM NOT PROCESSED

| Logged in as depryf at FAC-0001 (TESTING FACILITY 1) | | showing Worlkdist
== e

The worklist filters and columns can be ¢ onfigured, the worklist in your version of SEER*Abs may
not be exactly as shown above. Typically, there will be filters at the top of the worklist that allow
you to search for tasks by task type, status, facility, and other search fields. The results of your

search will be displayed in the table below. When you first log in, the worklist will display the
outstanding AFL tasks for the Current Facility.

10



Navigation Keys for the Worklist

If you prefer keyboard navigation to using the mouse, you may use the following keys to move
through the worklist and make selections:

1 Tab : press Tab to move from one filter to the next. Tab will also take you from the last filter to
the Reset button, and from the Reset button to the first task in the worklist.

1 Shift+Tab : use this to move in the reverse direction as Tab
1 Alt+Down : to view the choices in a drop -down menu

1 Arrow keys : to scroll through the choices in a drop -down menu; or to scroll through the tasks
in the worklist.

1 Enter : If your cursor is on a filter, pressing Enter will start the search using the settings in all
filters. If your cursor is on the Reset button, the filters will be reset to their default values. If
your cursor is on a worklist task, the task will open.

Searching the Worklist

Search criteriaare ent ered in filters displayed at the top of
administrator can configure SEER*Abs to show different filters or change the way that the searches

are implemented. The following describes the default configuration in the d istribution version of
SEER*Abs.

To search for tasks in the worklist:
1. Use the drop -down menu to select the Type of worklist task.

a. AFL T arequest for an abstract from a specific facility. Data identifying the patient
and the cancer of interest are defined in the AFL. This type will not be shown if AFLs
are turned off in your Registry.

b. Abstract and Other Types of Records T The worklist includes records entered in your
installation of SEER*Abs. These include records that were entered but not completed,
recor ds that were completed but not submitted to the registry, and records that were
submitted and archived. Archived records are available in the worklist until they are
purged using the Action > Purge Archived Data menu item.

c. Any i all of the above.

2. Select the Status . The values listed in the drop -down menu will vary based on the Type of
task selected in step 1; you cannot filter by status if Type = Any. Options that are
enclosed in brackets are combinations of other values, for example <Outstanding> lis ts all

open tasks for the selected data type; and <Any> lists tasks with any status for the
selected data type.

The following are the status  es for AFLs and Records as defined in the default distribution.
The values may not be exactly what you see in your Registry.

a. Default Statuses for AFL Tasks

11
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i. Not Processed i1 have not started abstracting the case
ii. InProgress 1 began abstracting but did not complete the abstract
iii. Abstracted 1 created a complete abstract record for the case
iv. Not Abstracted 71 determinedthat the case should not be abstracted

v. Archived 7 submitted the results of the AFL to the registry. The status of an
AFL is set to Archived when you export the AFL data. Archived AFLs are
retained in SEER*Abs for a period of time that is defined in registry
configuration settings. Archived data that have expired can be removed by
selecting Action > Purge Archived Data.

vi. Outstanding 71 AFL tasks that have a status of In Progress or Not Processed.
vii. Any T All of the above.
b. Default Statuses for Record Tasks
i. InProg ress i entered some but not all data in the record
ii. Completed T entered all fields and marked the record as complete

iii. Archived 1 submitted the record to the registry. The status of a completed

record is set to Archived when the record is exported. Archived records are
retained in the system for a period of time as defined in registry configuration
settings.

iv. Outstanding 71 In Progress is the only outstanding status for records.

v. Any i All of the above.

If you are searching for tasks related to a particular facility , enter a value in the Facility
filter:
a I f you know the facilityds I D, type the I D into t
the same as those in your central registryodéds dat a
registry uses SEER*DMS, you do not have to en ter the FAC - prefix. Multiple IDs can

be entered separated by commas. You may press Enter to apply your changes to
the facility filter or Tab to another filter to enter additional search criteria.

b. Or click the Lookup ¥ to search the database for the faci lity ID.

i. Enter search text into the | ookupbs filter.
feature are defined by registry configuration settings. You may sort the table
of search results by clicking a column header.

ii. Double -click an entry to select it. If you prefer to use keyboard controls:
1. Press tab to move from the text search box to the list.

2. Use the arrow keys to move through the list.

12



3. Press Enter to select an entry.

4. The Text boxis a generic, Google -style search box that can be used to search fo r tasks
based on fields displayed in the worklist. Regist ry - defined configuration files determine
which fields are searched.

5. Press Enter to apply the filter settings.

You may click Reset to return all filters to their default values and reload the worklis t.

List of Tasks

The items that match the filter settings are displayed in a scrolling table just below the filters. The
columns displayed in this table are controlled by the configurations set by your registry staff.
SEER*Abs is shipped with the columns ID, last name, first name, middle initial, SSN, Medical
Record Number, Facility, Last Modified, Linked Record/AFL, and Status. The table can be sorted
by clicking the column header of any column. Click the column header a second time to reverse
the sor t order.

A message is printed above the worklist table on the left side that shows the number of items
displayed. A configuration parameter determines the maximum number that will be displayed in
the worklist (500 is the default setting). A message will be displayed if the number of results

returned by your search exceeded the display limit.

If your search exceeded the display limit and you are looking for a particular task, it may be

missing from the items listed. You should add more detailed search c riteria in the filters. For

exampl e, if you enter a common | ast name into the fiText o
display limit then you should search by SSN, facility, medical record hum ber, or other search

criteria.

Contextual Menu for the W orklist Table

In addition to the Navigation keys, a contextual menu is available on the worklist when the right
button of the mouse is clicked. The following options are available:

1 Open Selected Entity : opens the selected record or AFL; identical to doubl e-click the
corresponding row. This option is enabled only if a single row is selected.

1 Delete Selected Entities : deletes the selected records or AFLs; use the Ctrl key in
combination with the mouse to select multiple rows. If the rows that need to be sel ected are
together, then just select the first one with the mouse and drag down to the last one.

1 Change Status of Selected Entities : changes the status of the selected entities. A dialog
shows the status of the selected entities, and the new status that s hould be assigned.

13



Change Status [th

Selected Statuses:
COMPLETED (2)

IM PROGRESS (1)
New Status:
IN PROGRESS
COMPLETED
ARCHIVED

| oK | [ Cancel {

ke

1 Copy Cell to Clipboard : copies the content of the current cell to the clipboard. The
content of the clipboard can then be copied into other applications.

1 Copy Row to Clipboard : copies the content of the current row to the clipboard ( fields are
comma -separated). The content of the clipboard can then be copied into other applications.

1 Copy Table to Clipboard : copies the content of the entire table into the clipboard (one line
per row, fields are comma  -separated). The content of the cl ipboard can then be copied into
other applications.

Processing an AFL
To open and process and AFL in the worklist:
1. Open the Worklist. (Click the Worklist toolbar icon, select Show > Worklist orpress F1.)

2. Use the filters to search for AFLs from a particul ar facility or for a specific patient (see the
Searching the Worklist ~ section of this chapter).

3. Use your mouse or keyboard controls to select an AFL (see the Navigation Keys for the
Worklist section of this chapter).

4. Double-cl i ck anywher e owmorprebsentek to bprsit. r o

5. The AFL will be displayed in a pop -up. The layout of this screen isdefined by your reg
configuration settings. The snapshot below is based on the configuration shipped with
SEER*Abs .

14
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Lead

Last |vEza | First[czanc | M[momcan

Birth Date ,.',.'|1950 | 55N|990000001 | Race Sex
DX Date [01 |/[01 |/[z008 | site[csas | Hist[sooo | Behav(z | Grade[s | Lat|1 |

Facility

6. Review the AFL

by default, when the AFL is first opened. Use tab or your mouse to move from one

Fadility |FBC—0C|01 | |TESTIN’G FRCILITY 1 |
Med Rec # Tumer Seq #
Doctor 1|PER—0001 | |TEST1, TEST1 |
Doctor ;‘_|PER—UUUZ | |TEST2, TESTZ |
DOCbJI'3|PER—UUU3 | |TEST3, TEST3 |
[ Abstract 1 [ Not Abstract == ] ’ Search ] ’ Cancel ]

and determine t he appropriate action. The Abstract button is selected,

button to the next.

a. To abstract the case, press Enter or click Abstract . SEER*Abs will open the
abstract editor. D ata from the AFL and your abstractor ID may be auto -loaded
into the record fields, as defined in your
Instructions for entering and saving the record data are provided in the Editing a

Record

b. If an abstract is not appropriate for this case, use your keyboard or mouse to

section of this document.

select Not Abstract

c. Search 1 Takes you to the Search module with the filters set for the patient
described in this AFL. If your registry uses reference data, this allows you to see
if your registry has any information about this patien t already.

d. Cancel 7 exitthe AFL without saving any changes.

Type a value or use the lookup to specify the

Provide information specific to the case in the
section.

Click Update AFL Status to save these changes.
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Opening a Record in the Worklist

To open a Record from the worklist in order to complete or review it:

1. Open the Worklist. (Click the Worklist toolbar icon, select Show > Worklist or press
F1.)
2. Usethefiltersto search for the record as described in the Searching the Worklist  section

of this chapter

3. Use your mouse or keyboard controls to select a record (see the Navigation Keys for the
Worklist section of this chapter for more information).

4. Double -click or press Enter to open it.

5. Therecord will be displayed in the editor. Instructions for entering and saving the
record data are provided in the Editing a Record section of this document . The editor
might not be editable if the record has al ready been extracted out of SEER*Abs.
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Section 4: Editing a Record

The SEER*Abs Editor allows you to create or modify records.
To create or modify a record:
1. Open arecord in the SEER*Abs Editor using one of these methods:

a. Abstract records may be created while completing an AFL worklist task as
described inthe  Processing an AFL instructions provided in Section 3: Worklist

b. Or you may create a new record by selecting New Abstract or New <other record
type> from the File menu.

c. Saved records can be opened vi  a the worklist as discussed in Section 3: W orklist .

d. Oryou may go directly to the SEER*Abs editor by pressing F2, using the toolbar
icon, or by selecting ~ Show > Editor . To open arecord in the editor:
i. If you would like to create a new record, click the b utton corresponding to

the type of record that you wish to create (Abstract or a record defined
specifically for your registry).

ii. Ifyouwould liketore -open arecord that you were working on recently,
select it fromthe  Recent Records list. Thelast25r ecords that were
modified in the Editor will be listed. Records listed with an asterisk are In
Progress.

2. Enter data into the fields. Refer to the subsequent sections of this chapter for an
overview of the editor and descriptions of the controls and featu res.

3. Registry -defined edits, system edits, and edit packages such as the SEER Edits may be
integrated into SEER*Abs. Edits are described in detail in the Edits to Validate Data
section of this chapter. To apply edits as you enter data:

a. Configuration s ettings determine whether edits are executed as you move from
one field or tab to another. If edits do not execute as you move from field to
field, you may click  Validate to execute edits for all fields.

b. To display a list of all edits failing for the re cord, click Show Errors . The edits
will be listed in the Message pane at the bottom of your screen.

4. Options for exiting and/or saving changes while editing a record:

a. Save will save changes made in the current session. The current values in the
record wil | be written to the SEER*Abs main database. The record will remain
open in the record editor and the recordébés stat
not be altered.

b. Complete will save your changes, flag the record as a completed record, and
close the reco rd display.
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c. Close will close the record display. If you have made changes that have not
been saved, you wil/ be asked if you want to s
status will not be altered.

d. You can actually navigate to any part of the system while y ou are editing a
record. The record will remain open in the editor. The status bar will indicate the
type of record, whether there are unsaved changes, and if the record has failing
edits. If you exit SEER*Abs you will be notified if unsaved modificatio ns have
been made to the record.

Records can be opened and modified until they are exported (status = archived); you cannot

modify data once it has been archived and you cannot use SEER*Abs to modify records that were

created by other software. Archived r ecords can be viewed in the editor in read only mode.

Archived records are completely removed from the SEER*Abs database when the Purg e Archived
Data action is used. It is possible to modify the status of a record to recover from a mistake.

To modify the status of a record
1. Select the record in the worklist by clicking one on its row.
2. Right click that row to display the context menu.
3. Selectthe option Change Status of Selected Entities
4. In the option dialog, select the new status for the record.
5. Click OK.

This operation should be used with care; the record statuses define the workflow of the records,
modifying them through this mechanism override the normal workflow. It is not something that
should be done on a regular basis.

Accessing the Record Editor

If no record is open, a page is displayed that shows a summary of record counts and allows you to

create a record. This page can be customized. The screen shot below shows the default page, it
might look slightly different in your registry depending on yo ur customized configuration.
The top left section is the Create New Record section. It contains a button for each record type

that can be created with the application. By default only Abstract records can be created, but the
application can be customized to support other Registry - specific types.

Under that section is the Recent Records section. The last 25 records that were opened are listed
in that section; double  -click a record to open it. If a record as an asterisk after its label, it means it
is sti Il in progress.

The right side of the page provides Records Counts . The entire section is fully customizable by
your Registry; the default version shows counts for the Abstract records split by their status, for
the current year, the previous year, and all the years together.
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a
Create New Record Record Counts
Abstracts (2012) Abstracts (2011) Abstracts (Other Years) Abstracts (Unk Year Dx) Abstracts (All Years)
IMPROGRESS: 1 INPROGRESS: 0O INPROGRESS: 0 INPROGRESS: 0 INPROGRESS: 1
COMPLETED: 1 COMPLETED: 0O COMPLETED: 0 COMPLETED: 0 COMPLETED: 1
Recent Records ARCHIVED: 0O ARCHIVED: 0 ARCHIVED: 0 ARCHIVED: 0 ARCHIVED: 0
ABS-000002 (DEPRY, CHARLENE)
ABS-000001 (DEPRY, FABIAN) *
Double-click a record to open it
Logged in as depryf at FAC-000051 (Testing Hospital) | Showing Editor

Record Data Entry Form

SEER*Abs has default screen layouts for abstract records. Other types of records can be defined

by your registrydéds system administrator. Al | record | ay
registry. Ifyou experience any problems or would |ike adjustment
SEER*Abs system administrator. The screen shot below is of an abstract record using the default

layout shipped with SEER*Abs.

The next screenshot shows the default data ent ry form for Abstract records. Itis composed of the
following elements:

1 Atoolbar is displayed on the very top.

T Under the toolbar is the recorddéds summary panel. Wh €
fields are shown in the panel can be configured diff erently for each Registry.

1 Ontheright -side of the screen is the text viewer used to display a read -only version of the
large text fields. Whether the text viewer is shown, and which fields are shown in its panel
can be configured differently for each Reg istry.

1 The rest of the screen is the data entry form for the current record.
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H®% O BE %4 % 1 X8 =0REBI B v Tt wwiHf o B &1 F

Last: DEPRY First: FABIAN DOB: 01/01/2000 SSN: 123456789 Fac: FAC-0001 DX:01/01/2013 Site: Morph: /

| Demographics | Tumor (3) | Staging | Summary T | Hospital Tx | DxText | path |

Jump to Field: <Select Field = v:

@
Diagnosis = Staging ( select | edit) Il
peoste oz [/[or | [2023 | place orox| | someacrenuas sdipiseing sic.
eviseas| | oxeof| |9 merse[ [0 Aenean massa. Cum souiis naveqee.
se[ ]9 isesin] [0 swemel | Someas, mascsear ridseaies mea.
Hist(03) |:| §  Behav(03) D §  HistTite | | E::: :n::::;\u:e i ‘1A s . p:::i ‘1; i:‘su:?c;em- _
aace| |0 adepatnval| |0 wrasepatisys| |9 | [oonac pace Jusso, foingiara var,
Multi Critr |:| Q Mult Dtl:l ] D;l:l Multi as One |:| () Ambig DX DQ Condlsv Dt |:| / |:| / |:| i ;::: ’j‘::m"“ii:::: z‘ft' sreu-
Cancer Stat |:| Q Class of Case I:I Q Marital DX |:| Q Age DX l:l Payer DX I:I Q CF Source I:I Q ;:f::‘_ﬂi“ 2, venenatis vitae,
Prognostic Factors Remarks (select | edit) —
Remrlstntl:l,rl:l,r|:| Recur1st Type |:|Q | |
comots| || I L L[] coreveenon ]9 [ (el |
i N S N (NN 1 ([ ==y ee |
Physicians Radtn Other (select | edit)
Managing Physician | |Q | | NPT | | | |
Follow-up Physician | |Q | | NPT | | rhem Tock (select | =dit) |
Primary Surgeon | |Q | | NPT | | il FockLcclact Laditd ks
o i I Search: | | [ Go ] [ Clear ]

Logged in as depryf at FAC-0001 (TESTING FACILITY 1) | [SEER*Abs] Primary Site is required

| ABS-000001 : Mod (3) - INPROGRESS | Showing Editor

The record type is shown on the right side of the status bar (ABS in the example above). The full
record ID is displayed only if  the record has been saved. A complete descri

is

provided in  Section 2: Introduction to SEER*Abs

Record Editor Toolbar

ption of the status bar

Icon Shortcut Description

= Ctrl+S Save the current record.

= Complete and close the current record. Only comple ted records

=7 Ctr+0 P y.comp
can be extracted.
Create a new record based on the value of the current record.
The current record will be closed. If it contains unsaved

|:|:| changes, a confirmation dialog will be displayed. Not all records
can create othe rrecords; this option might be disabled for some
record types.
Validates the current record. Although that behavior can be

2 Ctrl+T customized differently in your registry, the form is also validated

every time a field looses focus.
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Icon

Shortcut

Description

Ctrl+R

Display the failing edits at the bottom of the page.

el

Ctrl+Minus

Decrease the font size of the editor. The default font size to use
can be changed in the User Preferences dialog.

Ctrl+Zero

Reset the font size of the editor. The default font size to use
can be changed in the User Preferences dialog.

Ctrl+Plus

Increase the font size of the editor. The default font size to use
can be changed in the User Preferences dialo g.

Ctrl+D

Delete the current record.

Ctrl+Q

Close the current record. If it contains unsaved changes, a
confirmation dialog will be displayed.

Ctrl+<

Display only the text viewer (hiding the d ata entry form). The
default behavior of the text viewer can be changed in the User
Preferences dialog. Note all the record types support a text

viewer and this option might be disabled.

Ctrl+ \

Display both the text viewer and the da ta entry form. The
amount of space used by the text viewer can be changed by

dragging the separation between the data entry form and the

text viewer panel. The default behavior of the text viewer can

be changed in the User Preferences dialog. Note all t he record
types support a text viewer and this option might be disabled.

Ctrl+>

Display only the data entry form (hiding the text viewer). The
default behavior of the text viewer can be changed in the User
Preferences dialog. Note al | the record types support a text
viewer and this option might be disabled.

Ctrl+?

Toggles the location of the text viewer between right side of the

data entry form and bottom side. The default behavior of the

text viewer can be chang  ed in the User Preferences dialog. Note
all the record types support a text viewer and this option might

be disabled.

Hide the record summary panel. The default behavior of the

summary panel can be changed in the User Preferences di alog.
Note all the record types support a record summary panel and

this option might be disabled.

Ctrl+Shift+P

Search Patient Data.

Ctrl+Shift+P

Search Facilities.
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Icon Shortcut Description

3 Ctrl+Shift+Y Search Physicians.
m Ctrl+Shift+D Search SEER*Rx Drugs.
B Ctrl+Shif t+] Search Hematopoietic Diseases.

Multiple Primary Rules.

Color CodesUsed in the Record Editor

The SEER*Abs record editor displays data fields in different colors to highlight fields that contain
errors and fields that have been modified but not sa ved.

Colored Field

Description

[m=nl]

White indicates that the field does not have an error and has not been
changed since the last save.

c200

Red indicates that the field is failing a system editor an edit de fined in the
configuration files. The message is displayed when you mouse -over the field.

czos

Yellow indicates that the field has been changed. The record has not been
saved since the change was made

s09

The field is shaded in green to indicate the current location of your cursor.

|Memnrial Hcspitall

Gray indicates thatthe fieldisread -only. Read-only fields are skipped when
tabbing during a data entry session.

|Hemurial Huspital|

A combined shaded of gray and green is used to indicate tha taread -only
field has focus. You are allowed to select a read -only field so that you can
copy -and - paste the value of the field.
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Entering Values into Data Fields

To enter values into data fields:

1 You will be able to type values directly into most fie Ids.
1 Some fieldswillbeauto -f i |l Il ed with default values based on
scripts will determine whether you can over -ride those values or not.
1 Fields with light bulbs ¥ have a lookup table associated with them. The lookup tables are
defined in registry configuration files.
A site - Lookup - SEER*Abs =NNC X
[c4 |
Cr.;de Description
C400 | Long bones of upper limb, scapula and assodative joints | =
C401  Short bones of upper limb and assodative joints
C402 | Long bones of lower limb and assodative joints
C403  Short bones of lower limb and assodative joints E
C408 Overlapping lesion of bone & articular cartilage of limbs
C409 Bone & articular cartilage of limb, NOS
C410 | Bones of skull & face
C411  Mandible
C412 | Vertebral column
C413  Ribs, sternum & davide
C414  Pelvic bones, sacrum & cocoyx
C418 Overlapping lesion of bone & articular cartilage
C419 | Bone & articular cartilage, NOS
C420  Blood
C421 | Bone marrow
C422  Spleen
C423  Reticuloendothelial system, NOS -
0 Click the light bulb U | press Ctrl+L  or use the right -click contextual menu  to open
the lookup.
o Enter search text. You may search for a code or for descriptive text.
o If you press Enter while enteri ng search text, your search text will be copied into the
field. This is useful if you enter a code and use the lookup to confirm its meaning
0 To select a value from the list using keyboard controls, press Tab or Ctrl + Down to
move your cursor to the list and the arrow keys to move through the list. Press
Enter on the highlighted row or double -click an entry to select the value.
1 For some fields, the value may only be changed by modifying a related field. For example,
the figure below shows the ID and nam e of the Managing Physician. You may enter a value
into the ID field by typing the value or by using the lookup. The name field is read only and

will be auto -filled based on the ID.

Managing Physidian | FEER-01200 |'f,}' |Anders|nn, Elizabeth

23

your



1 Ifauto -forwarding is enabled , the cursor will automatically advance to the next field when

youenter the number of characters equal to the f
maximum number of characters that can be entered and may differ from the size of the box
on the screen.)  Ifauto -forwarding is on, you should only need to use tab to move out of
fields that vary in length, for example, name , address , and text fields.
1 The cursor will not move forward if you enter a value that triggers a System edit. A system
edit fails when the value does not match the data type o f the field (letters in a numeric field,
for example). The system will beep and your cursor will stay in the field. You can either
enter a valid value or press Tab a second time to move your cursor forward.
1 If edits do not execute as you move from field to field, click Validate to execute edits for all
fields. The edits are controlled by a configuration setting. The edits may be set to execute
as you move from one field to another; or the edits may be suppressed until you move to
another tab or click V  alidate.
Field Descriptions
Coding information and other descriptive text can be associated with fields. Descriptions from the
NAACCR coding manuals are included by default for NAACCR items. Registry staff may configure
SEER*Abs to display descriptions for registry -specific fields. If a description is available, the field
label will be underlined when you mouse -over the label. Click the label, press CTRL -N or use the
right -click contextual menu  when editing a field to display the description.
B Race - Description - SEER*Abs [DEMO] =RREl X
Raece 1 -
Alternate Name Item# Length Source of Standard Column #
Race 160 2 SEER/CoC 177-178
Description .

Code the patientOs race. Race is coded separately from Spanish/Hispanic Origin [190]. All tumors for the same patient should have the same race codes. If the
patient is multiracial, code all races using RACE 2 through RACE 5 [161-164]. For coding instructions and race code historv see the current SEER Program Coding
and Staging Manual,.

Reference to Census 2000 definitions for ethnicity and race: hitp./'www.census. gov/prod/cen2000/doc/sf2.pd. (Appendix G).

Rationale

Because race has a significant association with cancer rates and outcomes, a comparison between areas with different racial distributions may require an analysis of
race to interpret the findings. The race codes listed correspond closely to race categories used by the U.S. Census Bureau to allow calculation of race-specific
incidence rates. The full coding system should be used to allow accurate national comparison and collaboration, even if the state population does not include many of
the race categories.

Codes
N | 01 White
02 Black
03 American Indian, Aleufian, or Eskimo (includes all indigenous populations of the Western hemisphere)
04 Chinese

Fields Lookup

Use Ctrl+F to bring up a special lookup dialog that will allow you to search fields by typing part of
they name or label.
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2

2 Field Lookup - SEER*Abs [ & | (]
Filter: | | []Indude length @ [ | Indude invisible
Na?me Label Length Type Visible NAACCR # Tab

abstractedBy Abstd By 3 STRING YES 570 Summary TX -
accessionMumberHosp Accession # g STRIMNG YES 550 Hospital TX L
addressatDxCity City 50 STRIMNG YES 70 Demographics 3
addressAtDxCountry Country 3 STRING YES 102 Demographics
addressAtDixCounty Cnty Code 3 NUMBER. YES 30 Demographics
addressAtDxPostalCode Zip 9 NUMBER. YES 100 Demographics

addressatDxState State 2 STRIMNG YES 30 Demographics
addressAtDxStreetDirectPost | Post 2 STRIMNG YES 2330 Demoagraphics
addressatDxStreetDirectPre Pre 2 STRIMNG YES 2330 Demographics
addressAtDxSireetMame Street &0 STRIMNG YES 2330 Demographics
addressAtDxStreethum MNum 10 STRIMNG YES 2330 Demographics
addressAtDxStreetType Type 10 STRING YES 2330 Demographics
addressatDxSupplement] Suppl 40 STRIMG YES 2335 Demographics

addressCurrentCity City 50 STRIMNG YES 1810 Demoagraphics
addressCurrentCountry Country 3 STRING YES 1832 Demographics
addressCurrentCounty Cnty Code 3 NUMBER. YES 1840 Demographics
addressCurrentPostalCode Zip g NUMBER. YES 1830 Demographics
addressCurrentState State 2 STRING YES 1820 Demographics
addressCurrentStreetDirect... | Post 2 STRIMG YES 2350 Demographics
addressCurrentStreetDirect...  Pre 2 STRIMNG YES 2350 Demoagraphics
addressCurrentSirestiame Street &0 STRING YES 2350 Demographics
addressCurrentStreethum Num 10 STRIMNG YES 2350 Demoagraphics
addressCurrentStreetType Type 10 STRIMNG YES 2350 Demographics
addressCurrentSupplement Suppl 40 STRING YES 2355 Demographics

ageAtDx Age DX 3 MNUMBER. YES 230 Tumar

ambiguousTerminologyDx Ambig DX 1 NUMEER. YES 447 Tumaor

"

Py

PR =

—

4

o L

Double-dlick @ row to jump to the corresponding field in the editor; if that field can't receive the focus, the next field wil.,

Once you have identified the field you need, double
Enter) to jump to it in

the data entry form.

Autocomplete Feature

While entering text in a field, you may press Ctrl+Space to use the autocomplete feature.
ent word that you are typing.

SEER*Abs will search a list of terms based on the curr

When using the autocomplete feature, yo

1 Continue typing until there is a single term in the list. Press Enter.

confirming spelling or syntax.

u may:

-click it (or select it with the keybard and type

This is useful for

1 Or when you see the term in the list, press Tab to move your cursor to the list itself. Scroll

through the list using the ar

row keys. When the term is highlighted, press Enter.

1 If you enter text that is not in the list, enter a complete term and press Enter. The value of

the fii

el

d will be

set

to

t he

text

t hat

SEER*Abs system administrator to add missing terms to the autocomplete list.
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Site Title |2 |

Acute |
19 Hist T

Acute Lymphocytic Leukemia [
ide DQ Grady |2cute Monocytic Leukemia
Acute Myeloid Leukemia

i I:I Q Ambid facute differentiated progressive hist iocytosis

»

m

acute erythremia | &
"lYHIStD Man acute erythremic myelosis

acute granulocytic leukemia

acute infantile reticuloendotheliocsis

acute leukemia

acute lymphatic leukemia

EVE'I:IQ L p| [EuTte lymphoblastic leukemia =

SEER*Abs supports multiple sets of autocomplete terms. Separate lists may be designated for

different fields, for example, there may be one list for histology and another for primary site. O r
terms from all lists may be made available in a field, for example, all terms are typically made

available when editing large text fields.

Multi -lines text boxes
Some fields can support multiple lines of text as shown below.

Remarks
This is a
milti-line
text box

Pressing Enter ina multi  -line field will add a line break and your cursor will stay within the field. To
enter a significant amount of text into a field, press CTRL+E or use the right -click contextual menu
to open a larger text editor.

This dialog allows one to enter large amount of text.

It handles multi-line text.

It also reports bad (non-printakle) characters like this "bell™ character.

Text contains non-printable ASCII control characters.

Done ] l Cancel
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The autocompletion feature (CTRL+Space) can be used when entering text in the expanded text

editor. Click OK to close the dialog and apply the new text to the field, or Cancel to close the
dialog and leave the field as  -is.

The number of characters per text field is limit ed by configuration setting s. If you enter more than
the maximum allowed, an error message will be displayed at the bott om of the expanded text
window.

Physician and Facility Lookups

The facility and physician lookups are associated with search dialogs similar to the one shown
below. The physician and facility lookup have a Simple and Advanced search tabs. The Simple

Search tab has a single search field that is matched against multiple fields (a Google -style search).

The Advanced search tab has multiple fields to filter the list.

The Simple Search tab is configurable. Your registryéos

configuration and control which fields are presented in the table, which fields are used in the

Simple Search, and the type of searching algorithm that is used (ex act, contains, fuzzy, or a
lookup). To use the Simple Search, type a search string into the Text box and press Enter or click
Search. Click Reset to clear the search string from the Text box.

{ Lookup Facility - SEER* = | B 1
simple Search | Advanced Search
Search
Text E“ nic) | (type text to search and hit ‘Enter’ or dick the 'Search’ button to start the search) ;]
Reset
D Hame Type NPT FIN Address
FAC-006 | BRYORI COBRIGASS Clinic Clinic 1427244513 | 3651312883 01586 BISPERON CERIVERIM Street
FAC-016 = ADISENDRA ABRISTIRI Clinic Clinic 5317471087 2444737224 43508 BRYION AQUASHAN Street
FAC-030 | DAIDRETH BABU Clinic Clinic 3065655611 | 2135838014 | 73712 DAELELEE BALIFOR.OCK Street
|| | FAC-036 | DORTROLAN ARSHA Clinic Clinic 5226142720 7336885388 58438 DEMTRIOS ARRDARKIA Street
FAC-041 = ARKEBARLA AMIOCH Clinic Clinic 5401730725 | 2000150566 | 68020 ASTASAMNOR. ANDAIVEMOR Street
Results are sorfed by relfevance o criteria. Sorting by @ column will cause this order o be lost.

(%

If you see the result you are interested in, type Ctrl+Down to move the focus from the search field
to the table of results, use the down key to go on the correct row and type Enter. You can also
double -click the row.

Note that the different fields that are searched
The results are always sorted by relevance to the criteria, which the most relevant result shown
firstin the table.

If the simple search is not enough, p ress Ctrl+Tab or use your mouse to mov e to the Advanced
Searchtab. Components of the Advanced Search are also configurable.
configuration determines which fields are available for searching and the type of search algorithm

used for each field.

27

from

The

t h



[ Lookup Facility - SEER* =HEC 1

Simple Search | Advanced Search

Search
Namel | Type - NPI|1427244513| FIN| | ID| |
IClinie - Reset
jis] Name DGCtE_:r 0ifice Type NPT FIN Address
Hospice
FAC-00& | BRYORI COBRIGASS Clinic = Clinic 1427244513 | 3851312883 | 015805 BISPERON CERIVERIM Street

Hospital
Lab
Medical Examiner

Mursing Home

Crganization 57

Resuilts are sorfed by relevance o criteriz. Sorting by 2 column will cause this order fo be lost.

h

Note that the different search fields of the advsamced se
always sorted by relevance to the criteria, which the most relevant result shown first in the table.

If you prefer keyboard navigation to using the mouse, click Ctrl+Shift+T to view the shortcuts that
are specific to the physician and facility lookup

Ctrl+Down Move the cursor to the table of search results

Ctrl+Q Close current Window

Ctrl+R Reset the search criteria (clear search Text box or filters)

Ctrl+S Start the search

Ctrl+Tab Switch between Simple and Advanced search tabs

Enter If your cu rsor is in the top section with the search criteria, enter starts the search. If

your cursor is on one of the search results, it sets the field to the ID selected.

Escape Close the current Window
Shift+Tab In the advanced search, go to previous field.
Tab In the advanced search filter, go to the next field.

Staging Lookups

Three Staging frameworks are currently supported: Collaborative Stage (for 2004 -2015 cases),
TNM (for 2016 -2017 cases) and EOD (for 2018+ cases) . The framework to use is determined by

the appl ication basedonthediag nosi s year. ThefA§ dNMI BEOD]oGHplayed on
the data entry form after the schema name.

Once the framework is known as well as the schema within that framework, the relevant SSF or
SSDI are displayed . Here is an example of the CS framework for LipLower (C001/8000):
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Collaborative Stage

Schema: LiplLower

CS Size |:|Q ExtI:IQ Eval DQ LN I:IQ LN Eval DQ LN Pos |:| @ LN Exm I:IQ Version Original
C5 Mets l:l Q Mets Eval |:| Q Mets Bone |:| Q Mets Brain |:| Q Mets Liver |:| Q‘ Mets Lung |:| g Version Current

Site Specific Factors
S5F 1 |:|Q [REQ] Size of Lymph Nodes
S5F 3 |:|Q [REQ] Levels I-I11, Lymph Nodes for Head and Neck
S5F 4 |:|Q [REQ] Levels IV-V and Retropharyngeal Lymph Nodes for Head and Neck
S5F 5 l:l@ [REQ] Levels VI-VII and Facial Lymph Nodes for Head and Neck
SSF 6 l:l@ [REQ] Parapharyngeal, Parotid, and Suboccipital { Retroauricular Lymph Nodes for Head and Neck
SSF 9 l:lg’ [REQ] Extracapsular Extension Pathologically, Lymph Nodes for Head and Neck

S5F 11 |:|Q [REQ] Measured Thickness (Depth)

Show All Factors

The labels starting with [REQ ] are the SEER required site - specific factors for that particular
schema. Youmay wuse the @A Showuttdntddispiag ¢ allahe srélevant items.

The content of the lookups change dynamically depending on the schema:

C001,/8000 (988) - C5:

Lip, Lower (excluding Mali Mel )
“ | C5 Site-Specific Factor 1: Size of Lymph Nodes
C(;de ription Mote: Code the largest diameter, whether measured dinically or pathologically, of any invalved

regional lymph node(s). Do not code the size of any nodes coded in C5 Mets at DX,
000 Mo involved regional nodes

o01-g7g | 001-973 millimeters {mm) C00.1 External lower lip {vermilion)
{Exact size of lymph node to nearest mm) C0D0.4 Mucosa of lower lip
280 980 mm or larger CD0.6 Commissure of lip

{Indudes cases converted from codes 981-989 during conversion to Y0200)
Mot applicable: Information not collected for this case
988 {If this item is required by your standard setter, use of code 988 will resultin an edit
error)
390 Microscopic focus or fodi only and no size of focus given
991 Described as "less than 1 centimeter (cm)”
992 Described as "less than 2cm” or "greater than 1cm” or "between 1cm and 2cm™
993 Described as “less than 3cm” or “greater than 2cm™ or "between 2cm and 3cm™
994 Described as "less than 4cm” or “greater than 3cm™ or "between 3cm and 4cm™
995 Described as "less than 5cm” or “greater than 4cm™ or "between 4cm and 5cm™
996 Described as "less than 6cm” or "greater than S5cm” or "between 5cm and &cm™
997 Described as “more than 6om™

Regional lymph node(s) involved, size not stated
999 Unknown if regional lymph nodes involved
Mot documented in patient record

The following features are displayed in the Staging lookups :

I Search box. You may search on the code or any text in the table. To select a value
once you have completed your search:

1 If you have entered a valid code in the search box, press Enter. Textin the
search box will be copied into the field (do not use enter if you type descriptive
search text instead of a code).

1 To move your cursor to the table, press Ctrl + Down. You can then scroll
through the table entries. Press enter to select.
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91 All shortcu ts can be displayed by pressing Ctrl+Shift+T.
1 The site and histology, staging , fi eld name, and field description:

i Site and histology 1 Inthe site -specific Staging lookup, the site and histology are
displayed in the title bar of the popup.

1 Schema i The sta ging schema name is displayed as a title in the lookups.  In the
exampl e aldp bhower (ex@luding Malignant Melanoma) 0O is the schema.
1 Field name and description 7 Inth e example above,the name is CS Site -Specific

Factor 1 and t he SizkeobLgmph otes obn. Thedielddé names and
descriptions of the taging fields are returned by the  staging library and are not
configurable. Descriptions are not available for all staging fields.

1 A section with the code and corresponding description; and a se parate section of notes.
You may use the icons at the top right of the window or keyboard shortcuts to control
the display:

Hide notes (Ctrl+Right)

Show both side-by-side (Ctrl+Up)

Show notes only (Ctrl+Left)

1 To hide notes: Use the rightmost icon that shows the right side of a book or
press Ctrl + Right Arrow.

1 To show both notes and co  des side -by-s i d e: Use the middle fAopen
press Ctrl + Up Arrow.

1 To show notes only: Use the leftmost icon that shows the left side of a book or
press Ctrl + Left Arrow

I You may also drag the center bar to adjust the size.
The default behavior  of the Staging lookups can be customized in the User Preferences dialog.

Site-specific surgery lookup

Some fields might also be attached to a special site -specific surgery lookup. Like the  Staging
lookups, its content is dynamically created once a valid site and histology have been provided.
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{ C001/8000 - Surgery Lookup. - SEER =

l | Oral Cavity

CodefDescription

00 Mone; no surgery of primary site; autopsy OMLY

10 Local tumor destruction, NOS
11 Photodynamic therapy (PDT)
12 Electrocautery; fulguration {indudes use of hot forceps for tumor destruction)
13 Cryosurgery
14 Laser
Mo specimen sent to pathology from surgical events 10-14

20 Local tumor excision, NOS
26 Polypectomy
27 Exdsional biopsy

Any combination of 20 or 26-27 WITH
21 Photodynamic therapy (PDT)
22 Electrocautery
23 Cryosurgery
24 Laser ablation
25 Laser exdsion
[ SFER Note:Codes 20-27 indude shave and wedge resection]

30 Wide excision, NOS
Code 30 indudes:
Hemiglossectomy
Partial glossectomy

40 Radical excision of tumar, NOS
41 Radical exdsion of tumor OMLY
42 Combination of 41 WITH resection in continuity with mandible (marginal, segmental, hemi-, or total resection)
43 Combination of 41 WITH resection in continuity with maxilla (partial, subtotal, or total resection)
[ SEER Note:In continuity with or "en bloc™ means that all of the tissues were removed during the same procedure, but not necessarily in a single spedmen]

Codes 40-43 include:
Total glossectomy
Radical glossectomy

Specimen sent to pathology from surgical events 20-43
90 Surgery, NOS

99 Unknown if surgery performed; death certificate OMLY

The features of the Site  -specific Surgery lookup are identical to one for the Staging lookups. Note
that this lookup contains empty lines and comment lines (in blue); those cannot be double -clicked
to assign a valu e to the corresponding field (since they do not correspond to any value).

The default behavior of the Site -specific Surgery lookup can be customized in the User Preferences
dialog.

Edits to Validate Data

Registry -defined edits, system edits, and edit packa ges such as the SEER Edits may be used to
validate fields while entering data. Failing edits do not prevent the record from being saved,

completed, or closed. When a field triggers an edit, the field is shown in red and the edit failure
message is shown in the status bar if the field is focused . The error message will also be displayed
if you place your mouse over the field. Only one message is displayed if multiple edits are failing

for the field. All edits failing on the record are shown in the faili ng edits tables at the bottom of the
screen (the Show Errors button toggles the display of the table; by default it is not displayed ).

There are two types of edits, internal system edits and edits defined in the configuration files.

1 System Edit s: Indicate s that the value does not conform to database or system rules. For
example, the value may be an incorrect data type for the field (a letter in a numeric field) or
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the value may not be in the fieldbds | ookup. Configur
can have a value that is not in the lookup. If a system edit fails, SEER*Abs will beep and

not move your cursor forward (correct the value or press Tab a second time to move

forward). Examples of system edits:

o0 anumeric field contains characters that a re not digits
o a Boolean field contains a value other than A00 o
o a date field is not in the Amm/dd/yyyyo format

o afield contains a physician or facility ID that does not exist in the SEER*Abs
physician or facility lists.

o afield associated with a looku p contains a value that is not in the lookup table (and
the configuration for the field requires a value in the lookup)

o0 atext field containing non -printable characters.

T Edits i ncluded i n vy ouconfigwagons t :Mhyedesnclude edits defined by regist ry
staff, SEER Edits, and other edit packages that may be integrated into SEER*Abs. SEER
Edits are distributed with SEER*Abs, but are turned off in the default configuration.

The foll owing screenshot shows a systemaadbiet tfhaei Iviad g eo m X
not in its lookup; and a SEER*Abs edit failing for the Maiden name, notice how the sex field is also
in red because both fields are involved in the edit.
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To view a list of all edits failing for the record, click Toggle Errors View button . This button is a
toggle to show or hide the error panel at the bottom of the screen. The error panel shows the Edit

ID, Name (not all edits have a name), Group, and Message for each edit that is failing. Double -
click a row to open the Edit Infor mation dialog for that particular edit.

The number of edits failing in the record is displayed on the right side of the status bar. If your

record layout uses a tabbed interface, the number of fields failing edits is shown next to the tab

name. Inthe example, 3 fields are related to failing edits. Maiden name and sex are related to
EDIT-001;andRace 4 i s rel ated t o ddh énthisiexarhple, thiere are &fiélds related
to 2 edits that are failing for the record.

To view more information about a failing edit

M Use the Ctrl+P shortcut

1 Right -click on the field to bring up the contextual menu and select the View Failing Edit
Info option

1 If the failing edits are displayed at the bottom of the page, you can double -click a given
row.
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