SEER*DMS FILTERS

Using the filters in the Worklist and other Managers

In this tutorial you will learn how to use filters to search for worklist tasks and other types
of data in SEER*DMS.
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Import o The worklist filters are shown in the screen shot on the left.
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In SEER*DMS, there are several “Manager Pages”. These are screens that allow you to
view, sort, and search for a specific type of data. For example, the Worklist is a manager
for tasks. Other managers in SEER*DMS include the Contact List, Facility List, AFL
Manager, and Death Clearance Manager.

Each manager has a set of filters shown on the left side of the screen. The filters for the
worklist are shown here as an example.
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A filter removes or “filters out” items. You only need to set a filter if you want to remove
items based on that field.

For example, you could set Task Type to “Match-Consolidate” to remove other types of
tasks from your list. But if you want to see all tasks — then don’t set any filters.




Quick Filters
GGG

e — o Type text into the search box
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When you need to find something quickly, use the search box above the filters. Your
cursor will be in that box each time you go to a manager page. Simply enter text and press
Enter.

SEER*DMS will auto-set the appropriate filters based on the format of your search text.
For example, to search for AFLs by patient name: enter Smith, John into the search box
and press Enter to apply the filters. The last and first name filters will be set.

If you enter a Record ID with the REC prefix, the ID filter will be automatically set. Or
enter a full Social Security Number, including the hyphens, to quickly search by SSN.
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Filters (cont)

o You may use more than one field in the same search.

o In this example, “NA 2009” was entered into the search box.

=]

Data Type was auto-set to NA
Year was set to 2009.
Results: tasks for NAACCR Abstracts with year dx = 2009

You may search on different fields in the same search. In this example, “NA 2009” was
entered into the search box. The Data Type was automatically set to NA which is the
abbreviation for NAACCR Abstracts. The year was set to 2009. This search returned tasks
for NAACCR Abstracts with a 2009 year of diagnosis.




. ol B 1

Quick Filters (cont)
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o You can type or paste a long list of terms into the search box.
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You can paste a long list of terms into the search box. For example, you could paste a list
of IDs that you copied from a Data Search, the AFL Manager, or a report. Record and
Patient Set IDs can be included in the same list.

In this example, 40 IDs were pasted into the search box. The screen shot on the right
shows that the ID filter was automatically set and the tasks for 40 patient sets and records
were returned.



o There are different filters for different types of data:
o ID

o List

o List with Search Interface

o Text

o Text with Support for Ranges
o True Date

o 3-part Date

Each manager page has a long list of filters. You can use the search box to filter quickly,
but sometimes you will need to build a more powerful search using the individual filters.
There are different filters for different types of data; we will review each of them today.
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o Search for one or many IDs

o You can enter one ID or paste a long list
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TSK-3824997 Match-Consolidate 04-03-2008 12:00:00
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|w] D32 REC-2003944320 REC-3003946373 REC-3003946399)|
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o Use “is not” to exclude certain data based on ID

| Is Not

|»] [55 REC-3004333778 REC-3004333787 REC-3004333?94|J

Use an ID filter to search for items based on a SEER*DMS ID.

You can paste a long list of IDs into a filter. In this example —about 50 IDs were pasted into
the box. You do not see the full list, but the filter will accept any number of IDs.
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ID Filter — Inc

o Include Missing

AFL-39U¥Uo

o Check “Include Missing” to auto-enter (Missing) in the search list
o In this example — AFLs that do not have a Group ID will be included.

e Missing

ing

[ wr

KEL~-D£1£UU 1)

Group ID e N e

Date Grouped & =il [(Mussmg)
e

Created By
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o The missing option becomes “Exclude Missing” when “is not” is selected
o In this example — AFLs without a Group ID will be excluded
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Y

KOL-DL LUV LL) [ wr

:::e:mu::: [1s Not T«] [(Missing)
e Crea
s

Exclude Missing E

MNata Clacad

Some ID filters will include an option to handle blank or missing values. For example,

Group IDs are assigned when you add an AFL or Follow-back Need to a group.

missing then it is not in a group.

If the ID is

You must enter the word Missing in parentheses to search for items that do not have a

Group ID.
search text.

Click the “Include Missing” checkbox to automatically add missing to the

In the first example, AFLs that do not have a Group ID will be included in the results.

If you change the operator to “Is Not” then you can exclude missing.

would return items that have a Group ID.

“Is not missing”



List Filter
I
o Fields with lookups use a List Filter

o Check one or more values in the list

o You can use the “is” or “is not” operator

o Missing will be included in the list if it is a valid value for the field

Worklist - Reportability Filter AFL - Letter Status Filter
Reportability T Contact Method
Site \ Group ID s [+
vear (T L Date Grouped (W] Cetter Stotus |
Facility g Reportability Date Created ] (missing)
e C] Reportable Created By [] Not Required
L_| Non-Reportable Date Closed [7] Need to Send
7] Auditable Closing Record ID ] sent
] Unknown Status "] Response Received
7] Not Applicable Is Opan )
Result / v
\ # Letter Status g—

List filters are used for fields that have lookup values. You can select one or more values in

o“x n

the list; and you can either use the “is” or “is not” operator.

Missing will be included in the list of options for some fields. For example, missing is not
an option for the reportability filter because the reportability field on a record cannot be
missing. But the option is available for Letter Status because that field can have a missing
value.
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List with Search Interface
N e —
o Long lists have a search box at the bottom

o This type of filter is used for:

o Facility Se— 1
Rempont \ Is =l ]
o Contacts
| o | Name |
n Users D FAC-6161 Test DMV
| FAC-6153 Test Mayo Clinic
(] Im pOf‘fS FAC-6162 Test Neighboring State Registry

_| FAC-6160 Test St Joseph Hospital

lleﬂ | Search Hide Inactive ||

L% A

Some lists are too long to show. This example shows the filter for Facility ID. In this filter,
you need to specify a list of IDs after the word “Is”.  You can type the IDs directly into the
box and, in most ID filters, the prefix is optional. You could type “FAC-6163" or just 6163
for the Test Mayo Clinic.

But if you don’t know a facility’s ID then you can use the search box.

In this example, the user searched for facilities with the word “test” in the name. This
search is an open search against several fields. In a facility lookup you can search by ID,
name, license, or NPI.
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List with Search In

o You can type IDs

o Or use the search box to find the items

o As you check a box, the ID will be auto-entered into the filter list

Facility —

e \

[1s [=] [FaC-6163 FAC-6162

(@] 1 |

[ Fac-s161
[¥] FAC-6163
[V] FAC-6162
"] Fac-6160

Test DMV

Test Mayo Clinic

Tast Neighboring State Registry
Test St Joseph Hospital

test

| Search

Hide Inactive [7]

In this example, the filter will be set to “Is FAC-6163 or FAC-6162" .
enter the IDs; or you can check the boxes in the list. The ID will be added to the list at the

top when it is checked.

You can manually
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xt Filter

I
o String comparison operators can be used to filter text fields

o |Is — exact match

o Is Not — does not match exactly

o Starts With — the first characters in the field

o Ends With — the last characters in the field

o Contains All - the field contains all words that you enter in the box

o Contains Any — the field contains at least one of the words that you enter

o Contains None — the field doesn't contain any of the words that you enter

o Regex — regular expressions
Information "l [c] TSK-1621704 Match-Consclidate S months R
Contains Any Perfect
Last Name | Contains Any |»| |Perfect |
Reportability Include Missing ||

You can search for a specific word or phrase in a text field like the worklist Information

field.

“Contains Any” is the default operator. In this example, worklist tasks will be returned if

the Information column contains the word “Perfect”.
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xt Filter

o Quotes are required if your search string contains blanks

o In the example below, tasks will be included in the results if the Information
column contains the phrase “perfect pat set”.

o This can be used to find Match-Consolidate tasks for records that are perfect
matches to Patient Sets.

Information B
Contains Any "perfect pat set”

st Name [Contains any [+] [“perfect pat set” |
Reportability Include Missing |
Site

Quotes are required if your search string contains blanks.

This example can be used to find worklist tasks for records that are perfect matches to
Patient Sets.
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o Site and year are stored as text
o Special filters were added to support ranges for these fields
o If “Ranges supported” is under the box, you may enter a single value and/or ranges

Site -— ; q
1s CS00-C509 or C340-C349 \

or C613 [1s || [Cc500-C509 C340-C349 C619] |
¥

b | OK || Clear | Ranges supported Include Missing |
Facility

o Or you can use the “Starts With” operator for ranges like C500-C509

Site v~ __TSK-1504412 Match-Consolidate_ _1year __ REC-1000
Starts With C50

Yanr [Starts with  [+] [csd |

Facility [Lok ][ clear | Include Missing |

T oown on ol

Site and year are two of the most commonly used filters. These data are stored as text in
the database, but you will often want to specify a range in your search. Special filters were
added to support ranges for these fields.

You may enter a single value or ranges in the box. Separate the entries with a space.

If you are entering a single range then you could use the “Starts With” operator. Starts
with C50 is equivalent to C500-C509.
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o Dates set by the system are stored as “true” dates.
o Always a valid date or missing
o Never has a 9-filled, O-filled, or 8-filled value

o You can search by specifying the day (mm-dd-yyyy) or the exact time:

= 05-21-2010 (mm-dd-yyyy)
= 05-21-2010 10:15:24AM  (mm-dd-yyyy hh:mm:ssAM)

o Enter a value or use the calendar control to set the filter

T ST T e Date

Date ' TRk 2 Matcha Baial Fis §—=Ir] _TSK.IRIAIIT Match.Conenlidate
::i'us WII’ =] [r1-10-2000 I J imcnd 7 Clear 'I’ l November, 2010 -
(o] [Gear ] ® &

10 " Data Type il WMon Tue Wed Thu Fri sat un
Information ;. IR St I i
e ¢ sOmu oo
Seportabiy i emeass oo
Sita %
Year T Wed, Nov 10 (today)

Dates set by the system are stored as true dates. The value of a true date field can be
missing or it can be a valid date . It would never have a value that does not exist on the
calendar. For example, it would never be 9-filled, O-filled, or 8-filled.

You can type a date into the filter or you can use the calendar control. Click the icon on the
right to open the calendar and select a date.
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o Date operators that are based on a single value:
als :;l: T TSK-3224307 MatcheCl
o s Before f:‘*“' IHL}I
o Is After Data Type 1z rom

IJ

o Use “Is From” to specify a range

TSK-1733593 Consolidate

-3825181 Match-Consolidate

Is From
Is Missing 5
Information _Is Not Missing F-BBZSZH Mahch-Conso.l.n:?ate

coyle 4 days REC-10(

~

Date —

Fl

i [1= From =] [
Status

-

You can set the filter to include data with a specific date; or data with a date that occurs

before or after a specific date.

When you select the “Is From” operator, the filter expands and allows you to specify a date

range.
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Filter for 3-part Dates
[
o Dates submitted to the registry are stored in 3 parts (month, day, year).

o May have invalid values or many flavors of null (9-filled, 8-filled, O-filled)

o The full date may be unknown (99-99-9999)

o Or any part of the date may be coded as unknown (99-99-2009)

o 3-Part Date Filter

Event Date " | AFL-1317837 .
Is 01-01-2009 \
Site Is -] 2009 |
Facility | Include Unknown Month
Doctor 1 |Include Unknown Day
Contact Method " lInclude Unknown Year
Group 1D
Date Grouped .

In data submitted to the registry, the date fields are stored in 3 parts. Month, day, and
year are separate fields. This is necessary because the dates may have invalid values or
they may be coded with all 9’s, all 8’s or all 0’s.

A special filter was designed for 3-part date fields. You can enter a value for month, day,
and year; or you can enter a partial date and leave the other parts blank. You can use the
checkboxes to indicate that you want to find want to include data with unknown dates in
the results.



Filter for 3-part Dates
T

If the date must be 01-01-2009: If the date can be 01-01-2009 or 99-99-2009:
Event Date = '] AFL-1317837 - Event Date =[] AFL-1317837
Is 01-01-2003 \ Is 01-01-2009 UNK (MD) 1
site s 1] site R
Facility || Include Unknown Month Facility [¥] Include Unknown Month
Doctor 1 | Include Unknown Day Doctor 1 || Include Unknown Day
Contact Method | tnclude Unknown Year Contact Method | Include Unknown Year
Group ID Group ID
Date Grouped 4 Date Grouped

For any date in 2009, including 99-99-2009

Event Date L amasies :

Is __-_ -2009 \
site s J] [ [ ]f2009]
Facility [} Include Unknown Month
Facility Status [} Include Unknown Day
Doctor 1 [} Include Unknown Year
Confict Bathed Cox ][ Giear |
Group ID l\ j

These examples illustrate the use of the “Include Unknown” checkboxes. The first
example specifies that the date must be January 1, 2009. Dates with unknown parts will
not be included in the results.

The second example is a search for data with an Event Date of January 1, 2009. The results
will include data with an event year = 2009. The month may be January or it may be
unknown. The day may be 01 or it may be unknown.

The third example searches for data with an event date in 2009. The results will include
data with any value for day or month, including unknown.
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| —1efe ¢ L o Save time by saving filter settings

| : ;
Lre JLrese ] L gy soenae. 1 Fiilter settings & the sort order are saved
Task ID Modil - .
e = o Select “Save Filter” from the Actions menu
User Export -

o You will be prompted to “Create a New” or overwrite an existing filter
O 0 soerier )
o Enter a name for the new filter

Filter | Create New |w]
Name (2009 Reportable Abstracts |
[ Publicly Available

L3 [ save ]| Cancel |

o If you have the system _administration permission, you can save it
as a pubilic filter so that others can use it

If you tend to use the same filter settings over and over, save them. The value of each
filter and the sort order will be saved.

To save your filter settings, select “Save Filter” from the Actions menu.

You will be prompted to Create a New filter; or overwrite an existing filter.

If you are creating a new filter, enter a name. If you have the system_administration
permission, you can save it as a public filter so that others can use it.

20



Using Saved Filters
GGG

o Filter Menu
o Blank Line at TOp [Unassigned Tasks '

m Shortcut to clear all filters

o Public Filters
m Filter settings that are available to all users

My Tasks
Unassigned Tasks

A B 2009

o Private Filters
m Filter settings that you saved and are only available to you

o Select a filter. Results matching that filter will be loaded.

The saved filters are listed in a drop-down menu below the word Actions. The first line is
blank. Select the blank line to clear all filters.

The drop-down list includes a list of Public Filters and the private filters that you created.
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J Worklist Filters
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o Home Page — Tasks Summary
Hive | Unassiomed | || Saved : o Shortcuts to worklist

’2°°°:§Z‘:‘::|‘?:t:"“"°“ = o Each tab shows counts by task type and flag
882 Match-Consolidate
1 Resolve Record Errors o Saved Tab
2 E New potiont Cat o Drop-down menu of Public & Private Filters

o Go directly to the worklist by clicking any of the
task or flag names

m Example: click Match-Consolidate to view the Match-
Consolidate tasks for 2009 Reportable Abstracts

The Home page has four tabs that provide shortcuts to the Worklist. Saved worklist filters
are available on the “Saved” tab.

The drop-down menu lets you select from the Public and Private filters. The number of
tasks are shown by task type; and then by flag. You can go directly to the worklist by
clicking any of the task or flag names.

In this example, click Match-Consolidate to view Match-Consolidate tasks for reportable
abstracts with year of diagnosis equal to 2009
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